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Logging in 
 
The Builders Merchants Federation’s (BMF) website address is  www.bmf.org.uk. 
 
The website aims to enable our members to gain even more value from BMF membership. Benefits 
include: 
 
• Better communication with members as well as their employees. 
• Book events, forums, regional meetings and training courses online 
• Download resources eg the new BMF handbook, remuneration survey, industry forecasts and 

KPI report. 
• Member search 
 
You can personalise communications to meet your preferences by logging in or creating a 
new account: 
 
• Select the communications you require, such as BMBI data, BMF Business News and forecasts, 

BMF weekly Economic Bulletins 
• Tailor your visit to fit your role and sector 
  
Please follow the steps below to login and gain access a wealth of member-only resources: 
 
1. Go to www.bmf.org.uk and from the home page select Login   
  

 
  
 
2. Click on forgot my password  
 

 

https://mxm.mxmfb.com/rsps/m/Hz2bFYf43OaY7OFoJUEkElm5nRd1UhGxJVaxareTtw0
https://mxm.mxmfb.com/rsps/m/g9FYF0LKHrMFThHnKhLgvPalyEZPflqZHhgoYXaRI_s
https://mxm.mxmfb.com/rsps/m/J4cm7K8NLEEtGI7hDPPB5ipt0oUbqlir0pxMHx8-nJg
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3.Type in your email address in Username then Submit  
 
4. You will then receive an email with a password reset request. Just click on the link provided to 
reset your password. 
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Personalise your content 
 
 
Personalise the content you see online and receive by email, based on your interests, enabling you 
to spend more time learning about relevant information for your role and cut down unwanted 
communications. 
 

• To personalise your account you need to be logged in to see the options available.  

• When you’re logged in select Hi xxx on the top menu. 

• You can edit your profile in About Me 
 

 
 

  

https://mxm.mxmfb.com/rsps/m/M7eKOdl65vq_q9PSjoa_pNSVqCgOYaN2ZYoWrL2nrYE
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Tailor your billing details, recent transactions and preferred forums and groups in My Participation 
 

 In 
communication preferences you can opt in to receive information and publications, as well as 
choosing which sectors you would like to receive updates about. 
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Personalise your preferences 
 
You can personalise the communications you receive and opt out of the ones you don't need to 
hear about.  
 

• To personalise your account you need to be logged in to see the options available.  

• When you’re logged in select Hi xxx on the top menu. 

• In preferences you can opt in to receive specific BMF publications, as well as choosing which 
Forums you would like to receive updates about. 

 
  

https://mxm.mxmfb.com/rsps/m/8c94Vdsrh_Infp2BSJZPDk49pjCk79kEuDU8q7ljBFA
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Download member-only content 
 
As a member, you can access and download secure documents, market reports, directories, logos 
and industry data, giving you the benefits of business guidance and market understanding. 
 

• To personalise your account you need to be logged in to see the options available.  

• When you’re logged in select Hi xxx on the top menu. 

• In Downloads, members have secure access to information and downloads such as Business 
Guides, Weekly Economic Reports, KPI and Remuneration Reports, BMF Directory and logos. 

 

 

 
  

https://mxm.mxmfb.com/rsps/m/8c94Vdsrh_Infp2BSJZPDk49pjCk79kEuDU8q7ljBFA
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Invite your colleagues to set up an account 
 
 
As a member, you can access and download secure documents, market reports, directories, logos 
and industry data, giving you the benefits of business guidance and market understanding. 
 
• Go to Log in to see the options available  
• Select Hi xxx on the top menu 
 
 

 
 

• Tabs will appear for About, Contacts, Participation, etc 

• Select Contacts 

• You can then add any colleagues within your company so they can set up and tailor their 
individual accounts 

• Go to company account then add your colleagues who are missing 
 
 
  

https://mxm.mxmfb.com/rsps/m/8bZy7xmkTRwsNt6wOOZSTsXHFj_WfjiuVU35g2_mAqI


HTTPS://BUILDERSMERCHANTSFEDERATION.SHAREPOINT.COM/SHARED DOCUMENTS/MARKETING/WEBSITE - BMF/BMF WEBSITE USER GUIDE JUN19.DOCX   13/06/19  10 

Book training and events online 
 
 
As a member, you can speed up bookings by using our online booking system for BMF training 
courses and events, with the option to pay by credit card or receive an invoice. 
 
• Go to Log in to see the options available in the Training and Events menus 
• Select Hi xxx on the top menu 
• You can then select the course (using the filter) or event you want to attend  
• Then select Register yourself and colleagues and follow the payment process through 
 

Training  
 

 

  

https://mxm.mxmfb.com/rsps/m/8bZy7xmkTRwsNt6wOOZSTsXHFj_WfjiuVU35g2_mAqI
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Events 
 

 
 
Once you have selected your training course or event, follow the steps below: 
 
Select the event and click on Find Out More. 
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Registration process 
1. Select register myself button - towards the bottom of the page 
2. Please add relevant programme option - on the right hand side  
3. If you are registering just for yourself please select - checkout button bottom right (please see 

below if you are registering a colleague). Only select special dietary requirements if you have 
any, then Save Response.  If you have no special requirements just ignore this question 

4. To complete your booking select proceed to checkout - bottom right 
5. Registration complete and you will receive an email booking confirmation.* 
 
Registering someone else** 
6. If you are adding a colleague click on register someone else after you have completed points 1 

& 2 noted above / if you are doing this on behalf of someone else please select register someone 
else and ignore the above. 

7. Select contact from the drop down list or add new contact 
8. Click save and close - towards the bottom of the page 
9. Please add relevant programme option - on the right-hand side  
10. If you are registering just for yourself please select proceed to checkout button -  bottom right 

(please see below if you are registering a colleague)  
11. To complete your booking select submit order - bottom right 
12. Registration complete and you will receive an email booking confirmation. 

 
 
• Please note. If you wish to cancel your booking/registration, no fee will be charged 7 days prior to the event, after 

22/04/19 a fee of £25 will be charged for non-attendance to cover the catering costs. 

 
** Please note forum bookings are restricted to a maximum of 2 people per organisation. To book 

your place, please make sure you are logged in.  
 

http://www.bmf.org.uk/myaccount?My_Account=3#My_Account
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On some events you may need to select separate syndicate/workshop options: select your 
preference in the right-hand column by clicking Add. 
 

 
Then select Proceed to Checkout 
 
Check the booking summary then make sure you select Submit Order, otherwise your booking 
will not register. 
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An order confirmation page will appear then  

 
You will receive an email confirmation of your booking once your booking is complete 
 
 
Registering someone else 
 
 

• If you are adding a colleague click on register someone else after you have completed 
points your own booking above. 

• Select contact from the drop down list or add new contact 

• Click save and close - towards the bottom of the page 

• (Optional for some events/training) please add relevant programme option - on the right-
hand side  

• To complete your booking select submit order - bottom right 

• Registration complete and your colleague will receive an email booking confirmation. 
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Check your existing bookings and view your account/invoices 
 
As a member you can review your bookings and review your account and invoices online. 
 
• Go to Log in to see the options available in the Training and Events menus 
• Select Hi xxx on the top menu 
• Select My Participation tab 
• Then view your bookings and accounts  
 

 
 

  

https://mxm.mxmfb.com/rsps/m/bk-jovo1Gfuo9e9-lcm7ILKnAd4HXQSYExmxaq1edeU
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Contact us 
 
If you feel there is something missing from this guide, please let us know and we will add more 
information. 
 
For further information about the website or if you need help with logging in please contact: 
 
Oz Bham 
Membership & IT Manager 
DDI:  02476 854983  
Mob 07876 36137 
oz.bham@bmf.org.uk  
 
Christine Wall 
Marketing and Communications Manager 
Tel:  02476 854980 
DDI: 02476 854982 
Mob:  07885 281881] 
christine.wall@bmf.org.uk  
 
Hannah Taylor 
Marketing Assistant 
Tel: 02476 854980 
DDI: 02476 854990 
hannah.taylor@bmf.org.uk  
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